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NORTH BRADLEY C.E. PRIMARY SCHOOL
‘Shine as a light in the world’ (Philippians 2:15)
‘SHINE’

Strive, Hope, Inclusion, Nurture, Equality

Church Lane, North Bradley, Trowbridge, Wiltshire, BA14 0TA

Leave of Absence Request Form
School attendance has a direct effect on a child's educational outcomes and is important for your child's future. School attendance enables children to access all available opportunities and reach their full potential. Taking your child out of school during term time may harm your child’s academic progress.  
If your child fails to attend school regularly you are committing an offence and could be issued with a Penalty Notice or prosecuted. You do not have a legal right to take your children out of school. It is always the Headteacher's decision whether to authorise an absence request. If you do not ask the Headteacher's permission in advance, or they do not give it and you take your child out of school anyway, this will be recorded as an unauthorised absence.
	Name of Child(ren)

	

	Date of Birth


	

	Class


	

	Date of First Day of Absence

Holiday/ Medical appointment

	

	Date of Return


	

	Number of Days/ Hours requested

(If hours please specify collection and return time)

	

	Known siblings and school(s) attending

	

	Reason leave is required 


	

	Evidence Provided (medical appointment letter or equivalent)
Must be completed
	


Special Circumstances (reason) for leave to be taken during term time: ……………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………

Signed: __________________________                                     Date: ____________

Parent/Carer: ___________________________

For school use:

Attendance%:

Total sessions pupil absent this academic year:

Total unauthorised absence this year:

Request authorised:   Yes/No

